Policy and procedures with respect to the preparation, review, submission, and evaluation of Master Thesis
1. Choosing a topic and an advisor for Master Thesis

· Students are encouraged to think about possible topics early in their graduate careers. After attending their second semester, students should start exploring the area of research in the course topic in consultation of their professors.

· After the student passes at least 50% of the course requirement's credit hours (i.e., 14 hours) including: 4 mandatory courses + CPIS694 (Research Methodology), he/she is allowed to contact a research advisor and together will prepare a thesis research proposal.  CPIS694 can be taken concurrently with the proposal preparation in the same term. 

· Identify your research interest through the courses you study and from your readings.

· Select a professor and contact him to find out their research area & interests and to know if he is willing to guide you through your research selection process.

· The topic and the research field of a master’s thesis ought to be selected in such a way that it enables the student to complete the task within a reasonable time and with reasonable efforts.

· Build your knowledge on the suggested topic by reading related books, journals, research papers, and articles.
· Conduct a literature review of papers/articles about the same topic.

· When reading focus on issues, problems and future work.

· Discuss these with your advisor and decide on a research problem to formulate. 

· Develop your thesis proposal in consultation with your thesis supervisor.
2. Writing Proposal for Master Thesis

· After finalizing the thesis topic with your advisor the next step is to write proposal for a thesis.
· The proposal for a thesis or dissertation is essentially an outline of the proposed research. The clearer the plan, the more likely it is that it will be approved by your advisor or dissertation committee, with a high probability that the final proposal will also be accepted. A well done, acceptable proposal, therefore, is a kind of personal contract between you the candidate, and your committee.
· The research proposal should clearly indicate the following:  area of research, problem definition, motivation, research objectives, solution approach, literature review, expected contribution, deliverables, research methodology, research plan, and timetable.

· A simplified proposal, generally, comprises of the followings:
Introduction of the topic or problem
Importance of the proposed research
Significant prior research (Literature review)
Gaps/Issues  in the prior research

Possible research approach or methodology
Potential outcomes of research and importance of each
Proposed time-line

Descriptions of the proposed chapters in thesis

Bibliography

· The time table of the research proposal should clearly indicate the following two milestones: 

a. Midway seminar (at almost half of the period passed and when the student feels that the approach became clear and the solution model is ready for presentation).  Feedbacks are expected.  These are only suggestive and illuminating, but the researcher is free to adopt or neglect these feedbacks based on the research circumstances.

b. Final seminar (after the whole work is finished and the research is ready for defense, may be before start writing the thesis). 

3. Submitting the proposal for review

· Once the proposal is ready and approved by advisor/s, it will be submitted to the HoD/”Research & Post Graduate Committee” for review and initial approval. The thesis proposal submission form is herewith attached.

· The submitted proposal would be sent to the reviewers (two), and their comments (or feedback) to improve the proposal (if any), would be forwarded to the students and the concerned advisor/s.
· The revised proposals (if any) may be re-submitted after incorporating the reviewers’ suggestions (or requested changes) along with advisor/s certificate.

· Once the proposal is provisionally accepted, the student would be asked to give a presentation of the proposed work on an assigned date/time.

4. Presentation of the proposal

· Master’s level programs often require a thesis defense in order to demonstrate what students have learned. The Students are required to present the proposed work in front of a panel of professors and other experts and answer their questions and challenges to their findings.

· The HoD/committee will designate the time and place of the oral presentation and notify to all members of the Research and Post Graduate Committee. The oral defense should be scheduled to allow a minimum of ten days for all members of the thesis committee to review the thesis. Along with the committee members (at least one), other members of this evaluation committee would include advisor/s, reviewers (two) and HoD.

· The proposal evaluation form is herewith attached.
5. Approval of the proposal

· The students (and the concerned advisors) would be notified about the decision of the committee. In case of any request for change in the proposal (or suggestions), the student would be informed to incorporate those in consultation with the advisor/s.  Once it is finally approved, student may start working to complete the proposed thesis work in consultation with the advisor/s.

· For organizational purposes, one or two seminar sessions per term (based on the expected load) may be scheduled and announced early at the beginning of each term.  

· Upon a successful proposal presentation, the final approval on the proposal will be granted and all necessary paperwork can be initiated.

6. Submission of the final Master Thesis

· The student should prepare end of year report about his/her progress, which will be discussed with the concerned advisor(s) in the Research and Postgraduate Committee.

· When the final thesis is complete and has been approved by the advisor/s, it is ready to deposit. The student is responsible for making certain that the format of the final thesis conforms to the KAU requirements, and that it is correctly deposited. The guidelines for writing thesis are available at KAU website. The final thesis would be submitted to the HoD/Research and Postgraduate Committee along with advisor’s certificate for completion of the proposed work.

7. Evaluation and Grading of the Master’s Thesis

· Upon Completion of the research work as approved by student’s Advisor/s, formal defense of the thesis will be requested by the student by submitting Master Thesis Defense Request form to HoD/committee.

· At least 3 weeks prior to proposed defense date, student will provide three hard copies of the thesis for the committee members to the HoD office.

· At least three research committee members including the advisor/s should be present at the time of defense.

· After the successful final thesis defense, student will submit three hardbound copies of the thesis (according to the format specified by KAU) to the HoD office.

· Students are requested to publish at least one technical peer reviewed paper on their research before being able to go to the defense of their theses.   Papers Accepted for publication will also suffice.  Journal or conference papers are accepted.
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